PORT JERVIS CIVIL SERVICE COMMISSION
FEBRUARY 14,2107
MINUTES

PRESENT: Joan P. Wagner, Chairperson; Marlene Horan and Marie Reeves

The CS Commissioners reviewed and approved the meeting minutes of January 10, 2117.

CORRESPONDENCE:

1/12

1/13

1/25

1/27

1/27

Joe Cavazos, Deputy Commissioner, NYSCSC Municipal and Local Government Services,
forwarded IM-01-17 re: “Annual Report 2016.” The annual report is due on March 1, 2017.

This year the NYS Commission will also be collecting a listing of the civil service titles currently
in use in local agencies and the number of position occupied in each title. This 2016 Annual
Report Supplement spreadsheet is attached to the weblink with the annual report forms.

Maria Kenneally, OCO&MA, forwarded an email re: “Annual Report 2016.” A meeting was
held with the NYSCSC and NYSAPSCO to discuss various items of interest to the agencies
across NYS. A main concern was the addendum to the Annual Report to provide a listing of
civil service titles in use and number of positions held for each title. The concern of obtaining
and reporting the information by 3/1/17 has been foremost of the agencies. Due to the fact that
this information is being gathered for another purpose other than the annual report it can be
submitted at a later date than 3/1/17.

Joe Cavazos, Deputy Commissioner, NYSCSC Municipal and Local Government Services,
forwarded IM-2-17 re: “Electronic Processing of Section 211 Waivers.” The Section 211
Waivers enabling local public retirees to earn more than $30,000 per year in a local public
service position without adverse impact to their public pensions in now being replaced with an
electronic application. The 211 Waiver has always been a paper process and the NYSCSC staff
will cease to distribute confirmation of public retiree information in a Word or paper format.
The new online process is to be used and can be accessed at www.cs.ny.gov/retirees/.

Janna Shillinglaw, Sr. Municipal Personnel Consultant, OCO&MA, forwarded an email re:
“Water and Wastewater Treatment Plant Operator Series — Results Delay.” The exam results
have been delayed for this series and OCO&MA is expecting to release test scores within the
next 10 business days. OCO&MA apologizes for exceeding the 90 day limit from the exam date
period.

Janna Shillinglaw, Sr. Municipal Personnel Consultant, OCOMA, forwarded an email re:
“4/8/17 Exam Date — Large State Exam Holding.” NYS will be administering the Professional
Careers Opportunity Exam on April 8, 2017 which is open to anyone in NY'S with a Bachelor’s
Degree or higher. The OCOMA is requesting that any agency not schedule a decentralized for
this date or 4/9 and 4/15 as these dates are included as part of the potential dates candidates may
be scheduled to take the PCO test. April 29" is a “local-only” exam date this year so this may be
a good alternative for your agency.
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CORRESPONDENCE:

1/31  John Charon, NYSAPCSO, informed the association membership that at the executive
committee meeting there was an opportunity to discuss with OCOMA the issues that civil service
agencies have been facing with regard to testing services. This is a concern not only of our
agencies but also of the new Deputy Commission for DCS. A focus group will be formed to

work with OCOMA regarding these concerns.

1/31  Joe Cavazos, Deputy Commissioner, NYSCSC Municipal and Local Government Services,
forwarded an email re: “Examination Fees 2016.” The examination fees collected by each civil
service agency for 2016 is due 3/1/17. The application form for submission of fees due for
centralized and decentralized scheduled examinations to be available on 2/6/17.

2/1 Maria Kenneally, OCOMA, forwarded an email re: “Public Safety Dispatcher Examination
Series.” A survey regarding the audio portion of this examination to be added. The agencies
that responded to the survey provided feedback that examinations with an audio component are
difficult to administer due many reasons.

2/1 Maria Kenneally, OCOMA, forwarded an email re: “Annual Report 2016.” The addendum
portion of the report has a due date now of June 30, 2017. This date is to report current titles
being used, classifications and how many people are appointed to each title.

2/2  Maria Kenneally, OCOMA, forwarded an email re: “Adding a new series — Energy Management
—6/24/17.” The Testing Services Division would like to add the Energy Management series to
the 6/24/17 test date.

2/3  Maria Kenneally, OCOMA, forwarded an email re: “Police Officer — Entry level Examination
Results Update.” The examination results for this examination series will not be available for at
least another 3 weeks. OCOMA apologizes for the delay, this was an extremely large holding of
Saturday and Sunday testing for over 32,000 candidates statewide.

2/7  Janna Shillinglaw, Sr. Municipal Personnel Consultant, OCOMA forwarded an email
announcing the dates for the “Fall 2017 — Civil Service Institute”

2/14  The NYS Retirement System has forwarded “The Update” Winter 2016-17 for review.

PERSONAL TRANSACTIONS:

APPOINTMENTS

School District

Galligan, Shawn Maint. Mech. (sub) $17.48
City

Furman, Robert Sanitation Worker $

Rennish, Patricia Crossing Guard (sub) $13.20
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PERSONAL TRANSACTIONS:
RESIGNATION/RETIREMENT/TERMINATION/LEAVE OF ABSENCE

School District

Espada, Ana Mara Cleaner LOA 12/14/16 —1/9/17
Hess, Patricia Admin. Asst. LOA 11/16/16 — 1/4/17
Spusansky, Cynthia Food Svc Help RES 171717

Woolsey, Anthony Custodian LOA 12/31/16-3/3/17

FOLLOW UP PREVIOUS MTG AND NEW BUSINESS:
POLICE DEPT.

2/1

Robert Breault, Police Officer Applicant, has returned from military deployment overseas and is
requesting to be scheduled for testing.

2/8  The commission office has received 4 applications for the police chief examination in March.

SCHOOL DISTRICT

1/11  Commission office received a posting #1963 for Food Service Helper, ASAP, District Wide with
a salary of $14.46 per hour.

1/12 As per Barbara Hamilton, the examination request for LMS-Electrical has been cancelled. Currently, the
SD is not planning on retaining a person for this position.

1713 Commission office received a payroll to be certified from the School District. Commission Secretary to
review and return to the District ASAP.

1/17  Commission office received a posting #1964 for Teacher Aide 1:1, 2/8/17, District Wide, with a salary of
$14.54/hour.

1/26  Commission office received a posting #1966 for Cook Manager, 7/1/17, District Wide, with a salary as
per contract.

2/6 Barbara Hamilton, MO, forwarded the salary report for 2016-2017 of the School District for commission
roster record updates.

2/7 Commission office received a posting #1968 for School Monitor, 2/22/17, Districtwide, with a salary of
$14.42/hour.

CITY

1723 Commission office was notified by press release of the Mayor’s State of the City address on January 26
at 6:30pm.

1/23  Director of DPW Farr forwarded an update of the “Watershed Caretaker” position for Commissioner

review. Director Farr has updated the job spec and is anticipating filling the vacancy this spring.
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UPCOMING CIVIL SERVICE EXAMINATIONS

STATE SCHEDULED Test Date Announced Last Filing Date
Police Chief 3/18/17 1/10/17 2/8/17
LMS-HVAC

DECENTRALIZED

Computer Service Specialist

Certified Occupational Therapy Asst. 8/31/16 T&E  7/21/16 8/31/16
MERIT ADMINISTRATION

2/1 Ellen Bradley, Associate Municipal Personnel Consultant, OCOMA, questioned via email the MSD

2/6

2/14

online permissions for Denis Governale and why he was not named on the Commission’s 2015 Annual
Report. Commission Secretary explained that Chairperson Governale was deceased and should no longer
have any permissions to MSD. Also, the MSD was notified of when Mr. Governale was no longer on the
Commission and should have been deleted from all permission records.

A request by the City DPW to inquire of the legality of making an employee’s pay mandatory direct
deposit. Commission Secretary stated that she would forward the question out to NYS Civil Service
agencies for their feedback. Several agencies answered where this has been brought up and they still have
it as an option. It has been added to the union contract for new employees to be direct deposit but older

“employees still have the option of paper check. Valerie Nugent, Director of Human Resources Jerfferson
County added the NYSDOL Guidelines for Direct Deposit.

Commission Secretary requested a copy of the 2016 budget. The Commission did not use $943.23 of the
budgeted funds for 2016. These monies are then reverted back to the City’s general fund for their use.

APPLICATIONS REVIEWED BY THE COMMISSION OFFICE

SCHOOL DISTRICT .28
REC 1
DPW 5
TOTAL 34

ATTESTED:
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